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Important Dates

Career Fair Date:
February 5, 2020 Show Hours 11 a.m. -5 p.m.
Set-up doors open at 9 a.m

Registration Opens:

August 15, 2019

Exhibitor Sign-Up Deadline
January 15, 2020

Olds College Career Fair Management Contact Information

Event Co-Manager, Olds College Office of the Registrar
Hannah Ayearst 403-556-8285
careerfair@oldscollege.ca

Event Co-Manager, Students’ Association of Olds College
McKinna Elliott 403-556-4629
careerfair@oldscollege.ca

Mailing:

Students’ Association of Olds College
4500 — 50th Street

Olds, AB T4H 1R6
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Booth Pricing

Each unit includes an 8' table, 2 chairs, draping (draping may be limited), wifi access, and lunch
for one exhibitor. Additional lunch tickets: $15.00 per ticket

Registration: $175.00 + G.S.T. (includes one lunch ticket)

Deadline for registration: January 15, 2020

Please be advised that spaces are limited and submission of registration does not guarantee a space at the event. In
the event that registration is full, exhibitors will be notified in advance and the registration fee will be refunded.

Cancellation:

e Booth confirmation is not guaranteed until full payment is received

e Employers who register for the Fair, who do not show the day of the Fair, and do not notify the organizers at
least fifteen working days in advance of the fair will not be eligible for a refund.

e Employers who register for the Fair and cancel at least fifteen working days in advance will be eligible for
a 50% refund of registration fee.

Registration Requirements and Certificate of Insurance

To register as an exhibitor, please complete the registration form below including valid credit
card information and Certificate of Insurance (COI).

Certificate of Insurance must be submitted no later than January 15, 2020. A Certificate of
Insurance is required showing general liability insurance of no less than one million dollars
($1,000,000).

The COI must include Olds College as an “Additional Insured”. The purpose of the COl is to
protect Olds College from any liability arising from exhibitor actions on college property.




51913
OLDS COLLEGE

your voice on campus

Table Allocation

Booths will be booked on a first come, first serve basis. Every effort will be made to
accommodate requests for specific booth spaces; however, the final allocation will be made by
Event Management.

Should adjustments to the floor plan be necessary, the event team reserves the right to relocate
as required.

Internet Services
Exhibitors and Guests can connect to our free, public wireless network “OldsCollegeWifi’
There is no required username or password.

Early Dismantle

The show doors will be closed at 5pm. We ask that all exhibitors make their best effort to remain
at the event until the doors are closed for the day or show managers have given consent to
remove their display earlier than 5 pm.

Accomodations

Pomeroy Inn and Suites — Room Block for $129+tax, Reserve under “OC Careers 2020”
Phone: (403) 556-8815

Email: gm@pomeroyolds.com

Website: https://www.pomeroyinnandsuites.com/hotels-olds/

Campus Housing Olds College (CHOC)-
Please visit https://choc.ca/ to book with CHOC Campus Housing.
Includes complimentary Wi-Fi and plenty of free parking.
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Olds College Alumni Centre Floor Plan
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Additional exhibitor spaces will be opened upon complete bookings of Alumni Centre.



51913
OLDS COLLEGE

your voice on campus

EXHIBITOR REGISTRATION FORM

To confirm participation, all Exhibitors must complete this Registration Form, sign, and return it
by email to_saocadmin@oldscollege.ca, OR by fax to (403)-556-4711

EXHIBITOR INFORMATION

ORGANIZATION NAME:

Industry:

Mailing Address: Postal Code:

Company Website:

CONTACT PERSON (FIRST/LAST NAME):

Telephone: () Fax:( )

E-mail:

Title/Position:

NAME(S) OF REPRESENTATIVE(S) THAT WILL OCCUPY THE BOOTH DURING THE FAIR:

First/Last Name: [] Lunch Ticket Included
First/Last Name: [ ] Lunch Ticket - $15
First/Last Name: [ ] Lunch Ticket - $15

First/Last Name: Lunch Ticket - $15

[]
First/Last Name: [] Lunch Ticket - $15
[]

First/Last Name: Lunch Ticket - $15
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BOOTH RESERVATION

$175 CAD (+ applicable taxes) 10FT x 10FT - Includes:

8’ table and drape

2 chairs

Standard power

Wifi access

Lunch for ONE exhibitor (additional lunch tickets can be purchased for $15 per ticket)

Every effort will be made to accommodate requests for specific booth spaces; however, the final
allocation will be made by Event Management.
Should adjustments to the floor plan be necessary, Event Management reserves the right to relocate as

required.

RETURN THIS REGISTRATION FORM

e BY EMAIL: Save this registration form and send it by email at saocadmin@oldscollege.ca

e By FAX: Save, print, and fax this Registration Form to (403)-556-4711

PAYMENT BY CREDIT CARD

Upon receipt of this Registration Form, Exhibitor shall receive the Invoice and Receipt of Payment to confirm the
Credit Card transaction and confirm booth participation.

CARD HOLDER’S FIRST/LAST NAME:

CREDIT CARD TYPE: VISA [ MASTERCARD [ AMERICAN EXPRESS [

CREDIT CARD #: EXPIRY DATE: CODE:

TERMS OF PAYMENT & REGISTRATION

e Booth confirmation is not guaranteed until full payment is received

e Employers who register for the Fair, who do not show the day of the Fair, and do not notify the organizers
at least fifteen working days in advance of the Fair will not be eligible for a refund.

e Employers who register for the Fair and cancel at least fifteen working days in advance will be eligible
for a 50% refund of registration fee.
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